
JOB DESCRIPTION

POSITION TITLE

Physics Department Technician




REPORTS TO:

Physics Department Chair

PRIMARY FUNCTION: 
The Physics Department Technician takes an active part in the Department’s teaching and research program by providing technical creativity and support for equipment, laboratory instruction and related project development.  He or she works with faculty and students providing them with technical expertise and innovation in support of the learning experience.

AREAS OF RESPONSIBILITY:


1. Provide support for laboratory instruction (including: Daily/weekly setup and take down of equipment for teaching lab experiments; troubleshooting and familiarity with the workings of current experiments including computer hardware and software, monitor hand tools and maintain lab spaces, equipment and storage areas; construct new laboratory equipment; and support students working on independent projects in consultation with physics faculty)

2. Manage the physics stockroom and equipment (including: Purchasing and record-keeping utilizing current technology, shipping and receiving of packages, maintaining stock of supplies and knowledge of supply and equipment resources, assisting faculty and students on a walk-in basis) 


3. Maintain equipment (including: Troubleshoot/maintain/repair lab equipment and electronic instruments; help with emergency repair of non-Physics equipment, as able)
4. Manage the physics demonstration room and classroom demonstrations (including: Set up and take down, familiarity with the workings of current demonstrations, repair/modification and working with faculty to develop new ones)
5. Provide support for department’s research program (including: Equipment and electronics support, purchase and fabrication of new equipment/electronics; shipping of materials to off campus locations)
6. Science Center Shop – maintain tools, stock supply, and work spaces;  manage shop budget
7. Other Related Projects as Negotiated with Department
SUPERVISORY RESPONSIBILITIES: 
Occasional supervision of a student worker assigned to stockroom/lab area.

CONTACTS:
Physics Department Chair, Faculty, AAA, and students; other Science Faculty; Associate Dean for Natural Science and Mathematics; Business Office
EDUCATION: 
Essential:
BS or BA degree in physics, engineering or related associate degree plus equivalent experience.  Coursework in electronics and metal/wood shop practices, facility with standard office/ lab software. 


Desirable:
Familiarity with physics teaching and demonstration apparatus.  Technical training or degree in electronics, machining and computer-related areas.  Training in OSHA shop and laboratory standards.

EXPERIENCE:
Essential:
Two to four year’s employment in a position using technical skills to design and build mechanical and electronic devices


Desirable:
Two to four year’s employment providing technical support in an educational or research and development laboratory setting.  

PREREQUISITE(S):
Must possess an acceptable driving record. 

KNOWLEDGE, SKILLS, ABILITIES:


· Enthusiasm, initiative and innovation in working cooperatively with department faculty and students. 

· Ability to conceptualize, create, and develop expertise for design, construction and maintenance of mechanical and electronic laboratory equipment.  

· Working knowledge of computer programs for word processing, spreadsheets, databases and internet browsing.  

· Good organizational and record-keeping skills and ability to work independently and to meet regular deadlines.  
PHYSICAL DEMANDS:
Strength and dexterity sufficient for mechanical construction and assembly and occasional lifting/moving of heavy loads 

WORKING ENVIRONMENT:
Desk and workbench in Physics Stockroom, adjacent to laboratories.

WORK SCHEDULE:
FTE:
1.0 



Shift: 
8:00 – 5:00 M-F
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