Public Safety Yearly Review Fill-In Form
	Name:      
	Dept: Public Safety


	Position Title: Public Safety Officer
	Rating Period:      



Performance Ratings
ME
Meets Requirements:
Consistently performs at the level of the supervisor’s expectations. This is the standard and represents commendable performance.

EE
Exceeds Requirements:
Often performs at a level beyond what is expected. Please provide specific examples of the behaviors/actions which justify rating.
NI  
Needs Improvement:
Has not consistently met the expectations of the supervisor. Improvement and/or remedial action plans are required. Please include a description of those plans.
Part I - Job Responsibility:  
1.  Job Responsibility: 
Maintain a highly visible profile through frequent vehicular patrol of all campus property to prevent, detect, confront and resolve criminal or unacceptable behavior.

     Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:      
2.  Job Responsibility: Enforce parking regulations, issue visitor permits, and issue parking citations when appropriate. Investigate and document all motor vehicle accidents and provide traffic and crowd control for special events as appropriate.

     Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:      
3.  Job Responsibility: Maintain security of all academic buildings through active foot patrol by checking, locking and rechecking all exterior and interior doors and windows. Provide rechecks of all residence halls after locking procedure is complete. Respond to and investigate all fire alarms on campus.

     Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:      
4.  Job Responsibility: Respond to, investigate, resolve and document all incidents/complaints that occur on college property. Complete incident reports, daily activity reports and work requests on any maintenance problems encountered.
     Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:      
5.  Job Responsibility: Assist law enforcement agencies in criminal investigations and through the exchange of information. Provide assistance to the campus community by responding to calls for service to include building lockouts, financial deposits, unusual situations and vehicle assists. Provide dispatch functions during staff shortages as necessary.

     Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:        

6.  Job Responsibility: Respond to all medical and property related emergencies and contact off-campus agencies as appropriate. Initiate emergency response procedures in the event of severe weather or infrastructure damage through established emergency response plan.

Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
Comments:       
Part II – Customer Service/Teamwork: Establishes respectful, supportive and cooperative working relationships within the department, the college community, and with external customers. Contributes to a positive work environment, is pro-active and accepts new challenges openly. 

Rating:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI
     
Part III - Overall performance rating and comments:  FORMCHECKBOX 
ME  FORMCHECKBOX 
EE  FORMCHECKBOX 
NI (select one)
     
*Please indicate immediate steps for a remedial action plan & staff development plan for job responsibilities with NI rating or overall NI performance ratings (if applicable)

     
Part IV – Goals & Objectives: Review past year goals and objectives; establish coming year job related goals and objectives including professional growth and development suggestions. 

     
Part V – Employee’s Comments:
     
     
	


Evaluator’s signature______________________________________________              Date__________________

Employee’s signature______________________________________________              Date__________________

Evaluator’s supervisor signature _____________________________________              Date__________________

All signatures are required.

In signing this evaluation the employee acknowledges having read and discussed it with her/his supervisor.  It does not necessarily imply agreement with the conclusions of the supervisor.  

Fill In Form

Performance Evaluation


