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Dear Colleagues: 

The enclosed document offers information about a change to the St. Olaf retirement plan.  The purpose 
of this letter is to give you some background about the changes. 

St. Olaf offers a voluntary matched savings plan for retirement whereby the College's contribution to 
your retirement is linked to your contribution.  The College makes a matching contribution of up to 9% 
based on the amount you contribute.  Your contributions and those made by the College are pre-tax, 
meaning those dollars are not taxed until you begin taking withdrawals at retirement.  Currently 96% of 
St. Olaf employees take advantage of this plan. 

The College also offers the opportunity for employees to contribute voluntarily to a supplemental 
retirement annuity.  Today 40% of employees take advantage of this additional option, which provides 
the opportunity for you to make un-matched, pre-tax retirement contributions.  

The key change being made at this time is to consolidate those two plans into one.  

Why make this change?  For the benefit of both employees and the College.   

Ease of Use 
The benefit to employees is that instead of having to manage two retirement accounts, you will only 
have to manage one.  Today, your contribution to the matched savings plan is computed as a 
percentage of your salary whereas your contribution to the supplemental retirement annuity is 
expressed as a dollar amount, which can be confusing.  In the consolidated account, all contributions are 
expressed as a percentage of pay. The goal here is to make it easier to understand and manage your 
retirement savings. 
 
Reduce Administration Expenses 
The benefit to the College is cost-savings and efficiency. We are currently required to conduct audits of 
both our matched savings plan and the supplemental retirement plan.  That means two sets of audit 
fees, twice the preparation for those audits by St. Olaf staff, and twice the number of plans to 
administer without much apparent benefit over having one consolidated plan. We also anticipate other 
administration savings within recordkeeping, accounting, legal and trustee services as well. 

Enhanced Plan Design 
We thoroughly analyzed our retirement plan document and are implementing some changes that are 
considered best practice.  For example, before you could only make changes to your contributions once 
a quarter.  You will now be able to make those changes monthly.  We are also adding a Roth 
Contribution Option which will allow you to contribute to your retirement plan on a post-tax basis which 
can be an important tax strategy for some.   We are also limiting the number of loans to three, instead 
of allowing an unlimited number of loans and allowing the loans to be consolidated. This change will 
only impact a handful of employees but still allows them to meet their needs.  
 



So very simply, as always our goal with these changes is to make it easier for you to manage your 
retirement funds, to give you more options with some needed plan design changes and to help the 
College save on administrative costs so that those dollars can be put to better use educating our 
students. 
 
This consolidation will require you to make some decisions, and the materials enclosed with this letter 
are designed to help you make them to best meet your individual situation. 

And of course, we stand ready to assist you in any way we can. 
 

Sincerely, 

 

Michael R. Goodson 
Vice President 
Human Resources 

Enclosure: Transition Guide 
 
 
 



St. Olaf COllege RetiRement PROgRam

Important notice affecting the St. Olaf College  
Retirement Program

St. Olaf College is committed to offering you the services you need to 
pursue the retirement you want and deserve. Effective September 1, 2015, 
important changes are coming to the retirement program.

SUmmaRY Of Plan CHangeS

• Single consolidated retirement plan

• New Retirement Choice (RC) Contract

• Stable Value option added

• Introduction of the Roth Contribution Option

• Plan design changes

YOUR aCtiOn iS ReQUiReD
During the Open Enrollment period July 20-August 7, 2015, you will need to fill out the 
Election of Benefits form to make necessary updates to your retirement plan elections. 
You can access this form at: http://stolaf.edu/hr/eob.

KeY DateS
August 20, 2015 Enrollment into the new RC Contract. The St. Olaf College Matched 

Savings Plan and Supplemental Salary Reduction Savings Plan will 
be frozen.

Week of September 1, 2015 A letter will be sent to you with important information on making 
the most of your new RC Contract. You can now access and make 
changes to your new account.

September 1, 2015 Plan updates take effect. Any payroll contributions on or around this 
timeframe will be directed to the investment menu under the new 
RC Contract. New employee contribution elections begin.

September 10, 2015 Transfers from the legacy contract (the St. Olaf College Matched 
Savings Plan and Supplemental Salary Reduction Savings Plan) into 
the new RC Contract occur.

July through October 2015 TIAA-CREF on-site Transition Seminars and One-on-One Advice 
Sessions occur.

How to update your account
Online:  
To update your retirement 
portfolio online, go to  
www.tiaa-cref.org/stolaf. 
Follow the instructions to 
access and update your account.

Phone:  
If you prefer, you can update your 
retirement portfolio by calling 
TIAA-CREF at 800 842-2252, 
Monday to Friday, 7 a.m. to 9 p.m. 
or Saturday, 8 a.m. to 5 p.m. (CT).
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Continued

imPORtant infORmatiOn abOUt YOUR RetiRement PROgRam UPDateS

1. Single consolidated retirement plan

Effective August 20, 2015, the St. Olaf College Matched Savings Plan and Supplemental Salary Reduction Savings Plan will 
be frozen. The new plan, called the St. Olaf College 403(b) Retirement Plan, will receive both employer and employee 
contributions. A “frozen” plan is defined as a plan that will no longer accept new contributions. Any existing assets will 
remain in the plans unless you choose to transfer them manually. 

2. How your current assets will be impacted

Effective September 10, 2015, your current contract (the St. Olaf College Matched Savings Plan and Supplemental Salary 
Reduction Savings Plan), will be closed to new contributions, roll overs-in and transfers in. Assets in TIAA and CREF annuity 
accounts will remain in your old contract unless you choose to move them. Mutual fund balances will transfer from the old 
contract to the new merged plan in the new RC Contract. Your asset allocation and beneficiary election on file in your 
existing Matched Savings Plan will be applied to the new merged plan in the new RC Contract.

3. new Retirement Choice (RC) Contract

Effective August 20, 2015, the St. Olaf College Matched Savings Plan and Supplemental Salary Reduction Savings Plan will 
be automatically enrolled into the new RC Contract (your new retirement account). 

Most of the major differences between the old and new contracts relate to the TIAA Traditional Annuity. If you’re thinking 
about transferring money out of an old contract, please note the following points:

• The TIAA Traditional Annuity in the Retirement Choice Annuity contract has a guaranteed minimum interest rate* of 
between 1% and 3% which may be lower than your current guaranteed rate. On the other hand, TIAA Traditional may 
have a higher crediting interest rate than the plan’s previous contracts.

• When TIAA Traditional assets are transferred out of an old contract, you risk giving up a favorable crediting rate on  
older contributions.

• Retirement Choice Annuity contracts have different liquidity rules.

• Moving money from any investment in a Retirement Annuity or Group Supplemental Retirement Annuity contract to a 
Retirement Choice Annuity contract is a permanent decision. Money cannot be moved back into the old contract(s).

For details, see the Contract Comparison located at www.tiaa-cref.org/stolaf. If you have questions, call 800 842-2252.

4. Stable Value option added

Effective September 1, 2015, the TIAA Stable Value option will be added to the investment menu.

TIAA Stable Value guarantees your principal plus offers the potential for additional interest above the guaranteed minimum 
interest crediting rate. Like TIAA Traditional in your Supplemental Plan, TIAA Stable Value is fully liquid and allows for lump 
sum transfers and withdrawals. 

For more information or questions about this new investment, visit www.tiaa-cref.org/stolaf or call 800 842-2252.

investment Option ticker Symbol

TIAA Stable Value* Guaranteed

5. introduction of the Roth Contribution Option

St. Olaf College is introducing the Roth option. In your retirement plan, your contributions with pretax dollars have the 
potential to accumulate tax deferred and are taxable upon distribution. With your new Roth option, contributions are made 
with after-tax dollars. The savings in your Roth plan, along with any earnings, will be tax free at withdrawal when you reach 
59½**—providing you with possible tax benefits when you may need them the most. For a detailed flyer about the Roth 
Contribution Option, please visit www.tiaa-cref.org/stolaf.
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6. Plan design changes  
Under the new combined plan, you will be able to make changes to your elective deferral amounts monthly whereas 
previously you were restricted to make changes only on a quarterly basis. Effective September 1, 2015, St. Olaf College is 
changing how you elect your contribution amounts and how often you may change your employee elections. Employees 
must elect a new (or existing) contribution amount in a percentage basis only during the upcoming Open Enrollment 
period, July 20-August 7, 2015.

employee elections Current Option as of September 1, 2015

frequency Quarterly Monthly

Contribution method Dollar ($) Amount and Percentage (%) Basis Percentage (%) Basis only

loans Current Option as of September 1, 2015

number of loans allowed Unlimited Maximum of three (3)

The St. Olaf College Retirement Program allows you to borrow against the unmatched portion of your retirement account. 
There is a limit of three loans in total. If you currently have more than three outstanding loans, no changes will be made to 
your current loans. No future loans may be taken unless you reduce the number of your current loans to less than three. All 
of the other terms and restrictions for loans will remain the same.

fReQUentlY aSKeD QUeStiOnS

1. Why is St. Olaf College updating the retirement 
program?
St. Olaf College is committed to providing a quality 
retirement program. The updates are designed to 
strengthen the program and help you pursue your 
retirement savings goals more effectively.

2. What should i expect from a tiaa-CRef One-on-One 
advice Session?
Advice sessions last approximately one hour. If possible, 
bring all your investment account statements, including 
any retirement investments outside of the retirement 
program, and your most recent Social Security statement. 
A TIAA-CREF Financial Consultant can use this 
information to understand your current financial situation 
and help you select the appropriate investment options.

3. Can i transfer my existing balances to the new 
Retirement Choice contract? 
You may be able to transfer existing balances. Call 
TIAA-CREF at 800 842-2005, Monday to Friday, 7 a.m. 
to 9 p.m. or Saturday, 8 a.m. to 5 p.m. (CT), to determine 

if you can request a transfer to your new contract. Please 
note that the TIAA Traditional Annuity in the Retirement 
Choice contract has a different minimum interest rate 
and liquidity rules than the plan’s previous contract types. 
Please refer to page 2, item number 3, for more 
information. For more details, see the Contract 
Comparison located at www.tiaa-cref.org/stolaf.

4. How do i make changes to my retirement  
elections after Open enrollment?
You must complete a Salary Reduction  
Agreement. You can find this form at  
http://stolaf.edu/hr/retirement-forms.

5. Will i pay any fees to invest in the retirement plan?
All investment options have expenses and other  
fees that can be found in the prospectuses at  
www.tiaa-cref.org/stolaf. Some investment options 
may also have redemption and other fees.

Important Note: If you have a foreign mailing address on file, there may be restrictions on 
investing in these new options. Please call TIAA-CREF for more information at 212 490-9000, 
Monday to Friday, 7 a.m. to 9 p.m. or Saturday, 8 a.m. to 5 p.m. (CT).



Distributions from 403(b) plans before age 59½, severance from employment, death, or disability may be prohibited, limited, and/or subject to 
substantial tax penalties. Different restrictions may apply to other types of plans.
  *  All guarantees are subject to TIAA’s claims-paying ability. TIAA Stable Value is a guaranteed insurance contract and not an investment for federal 

securities law purposes.
**  Withdrawals of earnings prior to age 59½ are subject to ordinary income tax and a 10% penalty may apply. Earnings can be distributed tax free if 

distribution is no earlier than five years after contributions were first made and you meet at least one of the following conditions: age 59½ or older 
or permanently disabled. Beneficiaries may receive a distribution in the event of your death. For governmental 457(b) plans, withdrawals are only 
allowed following separation from service or when you reach age 70½.

investment, insurance and annuity products are not fDiC insured, are not bank guaranteed, are not bank deposits, are not insured by any 
federal government agency, are not a condition to any banking service or activity, and may lose value. 
Investment products may be subject to market and other risk factors. See the applicable product literature or visit www.tiaa-cref.org/stolaf for details. 

You should consider the investment objectives, risks, charges and expenses carefully before investing. Please call  
877 518-9161 or go to www.tiaa-cref.org/stolaf for current product and fund prospectuses that contain this and other 
information. Please read the prospectuses carefully before investing. 
TIAA-CREF Individual & Institutional Services, LLC, Teachers Personal Investors Services, Inc., and Nuveen Securities, LLC, Members FINRA and SIPC, 
distribute securities products. Annuity contracts and certificates are issued by Teachers Insurance and Annuity Association of America (TIAA) and 
College Retirement Equities Fund (CREF), New York, NY. 
©2015 Teachers Insurance and Annuity Association of America-College Retirement Equities Fund (TIAA-CREF), 730 Third Avenue, New York, NY 10017

St. Olaf College is committed to helping you understand the Retirement Program updates and make the 
right investment decisions for your needs. Here’s how you can obtain additional information: 

Schedule a One-on-One advice Session:  
During the months of July through September, several one-hour sessions will be available. To schedule a session from the 
dates listed below with a TIAA-CREF Financial Consultant, call 800 732-8353, Monday to Friday, 7 a.m. to 7 p.m. (CT).

Date lOCatiOn time
Tuesday, July 21 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Wednesday, July 22 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Thursday, July 23 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Friday, July 24 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Tuesday, August 18 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Wednesday, August 19 Buntrock Commons, Room 101 (Norway Room) 9 a.m. – 3 p.m.
Thursday, August 20 Buntrock Commons, Room 101 (Norway Room) 9 a.m. – 3 p.m.
Tuesday, September 15 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Wednesday, September 16 Buntrock Commons, Room 221 9 a.m. – 3 p.m.
Thursday, September 17 Buntrock Commons, Room 221 9 a.m. – 3 p.m.

for more information
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We'Re HeRe tO HelP

Phone
Call 800 842-2252, Monday to Friday, 7 a.m. to 9 p.m. or Saturday, 8 a.m. to 5 p.m. (CT).

Online
Visit www.tiaa-cref.org/stolaf to learn about the program’s investment choices, make transactions and access retirement 
planning tools. A pre-recorded transition workshop is available for you to listen to at http://stolaf.edu/hr/eob.


