Check-List for Off-Campus Interim Proposals:

(To be submitted with new course proposals and with letter of intent to repeat an interim)

Title of the course and the course number.
_____ Have you consulted with a logistical liaison in the International and Off-Campus Studies program about itinerary or budget? 

____  Have you attached a tentative syllabus and itinerary?

____  For New Proposals only: Have you attached the preliminary budget form?  
_____ The number of days from start to finish for this interim.

(Guidelines call for a minimum of 24 and a maximum of 28 including travel to and from sites.)

_____ The number of days on which course instruction will take place.

(Guidelines call for at least 20.  These can include on-site academic work as well as instruction in a classroom.)

____ Approximate number of contact hours planned for the course (may include class meetings, lectures by the instructor or guests, and supervised course-related activities.) 

_____-_____ Minimum -Maximum range of students      ____  Preferred target number

Do you need a back-up person or mentee to accompany you?  ____ Yes  ____ No

Do you plan on having any family members accompany you? _____Yes ____ No

How is free time structured into the program? (Full days, predictable parts of each day, sporadic mornings, afternoons or evenings?)

What plans do you have to provide program-specific orientation for this interim?

(Specify general amount of time and topics you plan to cover.)

Are there any on-campus courses that would be particularly valuable for students to take to prepare themselves or to take upon return in order to extend the experience of the interim?    (These would be recommendations; not requirements for participation)
How do you plan to determine a final course grade for the students. (In the absence of a precise break-down of the grading scheme in the course proposal or letter of intent, a general statement here regarding assessment of student learning is acceptable.)
_____ Have you signed the application and gotten the signature of the department chair?
