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IDENTIFY EMPLOYER CONTACTS 

 Strategy 1: Focused Approach  

 Define your goal: the type of position desired  
 Identify employers with positions that match your goal  
 Create a prioritized list of employers to guide your contacts at the fair  

 
 Strategy 2: Exploration  

 Identify a variety of positions that match your interests and utilize your skills  
 Identify a broad range of employers in different work sectors with positions of interest 
 Develop a prioritized list of employers to guide your contacts at the fair  

 

RESEARCH EMPLOYERS  

 Identify the positions at each organization of interest to you  
 Know the basic responsibilities of positions offered  
 Know the core service and/or products of each employer you target  
 Be able to talk about your strengths as relevant to each position of interest  
 Be able to answer the question, "Why do you want to work for (our organization)?”  

 

DEVELOP A BENEFIT STATEMENT  

 Practice how you will introduce yourself to employers  
 Target the employer's needs by highlighting transferable skills and relevant academic background or 

experiences  
 State the position(s)/internship(s) of interest to you  
 Don’t forget to ask for time to talk further and more in depth about what you have to offer 

 Get a business card!  
 

PREPARE FOR INTERVIEWS  

 Identify your transferable skills  
 List experiences that illustrate each skill  
 Think through answers to the most common interview questions (see CEL web site)  
 Ask a CEL staff member for help if you have questions about interviewing  

 

INTRODUCING YOURSELF TO A RECRUITER  

 Make eye contact 
 Shake hands  
 Offer a copy of your resume as you begin your benefit statement  
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These examples are intended to illustrate the type of information you should think about 
sharing when you introduce yourself to employers at the fair.  More likely, you will engage 
in a brief conversation and the employer will ask you questions.  Remain flexible with your 
approach!   
 
 

“Hi, my name is __________.  You need me as a Youth Counselor at Forest Ridge! I'm interested in both your 
High Impact and your Aftercare programs. My internship last semester through the Urban Studies program in 
Chicago gave me just the experience you're looking for. I worked with fourteen to fifteen year old high-risk 
Hispanic females in a project designed to improve their self-esteem and encourage them to complete high school. 
I'd like to talk further about the skills I developed in that internship and my other youth-related experiences.” 

 

“Good morning; my name is __________. Regis is an international, progressive, multi-brand company, 
headquartered in Minneapolis. I use your products, I love your website, and I'm excited about your marketing and 
merchandising internships. In my internship last summer, I assisted in the coordinating and hosting of conferences 
and special events. This year as co-chair of an honor house, I work with the American Cancer Society's Northfield 
chapter planning and coordinating events; our house's largest endeavor is a walkathon to be held in April. These 
experiences and others have developed the transferable skills that will make me a success in an internship with Regis 
this summer. I'd like to interview with you later today or tomorrow to talk about that possibility.” 

 

“Hello, my name is __________, and I have a passion for dealing with issues of homelessness and affordable 
housing. Through my Sociology major at St. Olaf College, I have done much research into these issues. I volunteer 
regularly at a homeless shelter in Minneapolis and find the stories of the people there both heartbreaking and 
maddening at the same time. I believe that there is a great need to create awareness both in the general public and in 
local and state government about issues of affordable housing. I'd love to work at the Two Rivers Community Land 
Trust next year marketing the MN Housing Partnership's services. I'd appreciate the opportunity to discuss my 
qualifications and leadership experiences with you in more detail during an interview.”  

 

“Good afternoon. I'm looking for a job that will challenge my analytical abilities and provide me with growth 
opportunities. Stockamp and Associates is my first choice; let me tell you why. You're a small company - 250 
employees. The healthcare industry is a growing industry and in desperate need of consulting services such as yours. 
You focus on measurable results. You value the continued satisfaction of long-term clients. These are all 
characteristics that I'm seeking in a company. I'm __________, a Math major at St. Olaf College. I have solid 
academic record, strong analytical skills and have held several leadership positions at St. Olaf. My Math practicum 
experience with a project for Intel is directly related to the work you do. Can we set up a time either today or 
tomorrow to talk further?” 

 


