Income Tax Withholding Instructions
Both forms are required to be filled out.

Complete Form W-4 Employee’s Withholding Certificate so that your employer can withhold the correct federal income tax from your
pay. If too little is withheld, you will generally owe tax when you file your tax return and may owe a penalty. If too much is withheld, you
will generally be due a refund. Complete a new Form W-4 when changes to your personal or financial situation would change the entries
on the form. For more information on withholding and when you must furnish a new Form W-4, see Pub. 505, Tax Withholding and
Estimated Tax or visit https://www.irs.gov/individuals/tax-withholding-estimator

Form W-4 MN, Minnesota Allowances Worksheet Complete - Section 1 to find your allowances for Minnesota withholding tax. For
reqular wages, withholding must be based on allowances you claimed and may not be a flat amount or percentage of wages. If you expect
to owe more income tax for the year than will be withheld, you can claim fewer allowances or request additional Minnesota withholding
from your wages. Enter the amount of additional Minnesota income tax you want withheld on line 2 of Section 1. Please see page 2-4 of
Form W-4MN for additional information.

Please complete the form as follows. Name, Social Security Number, Address, Marital Status, Signature and Date, as well as the
arrowed item below are all required fields.
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