Oracle Department Budget-to-Actual Reports

Budget Reporting is found in Financial Reporting

Good morning, Angela Mathews

There are different reports for viewing your budget to actuals.

e General Operating Fund 10000 — Use this to see your departmental budget-to-actuals from the College
unrestricted operating budget, excluding grants, restricted funds, and other special funding sources.
This is the budget report you will be monitoring the closest to manage your college operating budget.

e All Operating Funds (includes grants, restricted funds, appropriated funds) — Use this report if you
want to see how much your department is spending, including special funding sources.

e Activity Level Budget-to-Actuals — If your department uses activity codes, this report can be run to show
the spending down to the activity code level.
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Select the period that you would like to run the report for:

The follewing prompts have been defined in the report. You may use the default values shown, or select ather members.
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You must make sure the period is selected, moved to the right, the box checked, and then click “OK” to select the
period!

Select the Cost Center(s) you would like to run the report on (use R_Cost_Center-CC_Current, Operating):

You can select a single cost center, or you can select a hierarchy that will pull the budget reports for your entire
department. For example, you can run the report below for only the Business Office Cost Center 16112. Or, as shown in
the selections, you can run on the Business Office hierarchy (C1050-Business) that will pull all cost centers underneath
the Business Office, along with a summary report of them all combined.
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The following prompts have been defined in the report. You may use the default values shown, or select other members.
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The following prompts have been defined in the report. You may use the default values shown, or select other members.
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Once you select the period and cost centers and click “OK”, your Budget-to-Actual reports will open. If you run more

than one cost center, you can select the drop down to see the various cost centers or the summary level budget-to-
actual reports (CXXXX).
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You can also export the reports to PDF or Excel.
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To see transactions for budget lines, go to the “Transaction Detail” report under “Financial Reporting”
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Divisional Budget Reports - General Operating Fund 10000

Departmental Budget Reports - General Operating Fund 10000
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You can search for the cost centers or the accounts:
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# St Olal Control Budget Report

Once your criteria is selected, click “apply” and you should be able to see all transactions for that cost center and
account.
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