
Viewing Transactions in Oracle  
In Oracle, go to Financial Reporting 

 
 

 

 

 

 

 

 

 

 



To view transactions, go to “Budget and Transaction Details” under Budget Reports 

 

 

 

 



Select the Fiscal Year.   

Select the Fund, Cost Center, Account, and/or Activity that you want to view.   You can select all of the criteria, or just one if you want to see multiple accounts, 

etc.  For example, you could select only a certain fund if you want to see all transactions charged to a fund.  You could select one cost center and see all activity 

within that cost center.  You can select an activity to see all things charged to an activity code that might be in multiple funds or cost centers. 

To search for a value, click the “search button”, then type the value in the search box, select it and arrow it over to the right, then click “OK”. 

  

 

 

 

 

 

 

 



Once you have selected the criteria you want, click “apply”, then click on “transactions”. 

  

At the bottom of the report, it allows you to export your report to excel or a pdf by clicking on “export, formatted, excel”. 

 

 



 

NOTE FOR FY24 and FY25 ONLY: 

Due to an Oracle issue that we encountered in our first year of implementation, there are some extra transactions for items that erroneously posted to fund 

90000, and then were moved into the correct funds.  This happened in FY24, as well as June 2024 (FY25).  If you are reviewing transactions that are not a fund 

9XXXXX, you can sort by “journal line description” and delete the transactions that say “Correct Fund #90000 transactions”.  These transactions should all net to 

zero, and will make the report cleaner if you want to delete the extra lines.  This should not be an issue going forward after June 2024. 

 

 

 


