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Individual Annual Report 
 
By the first Friday in June, please submit electronically, a most recent copy of your curriculum vitae and a 
one page report on your professional work during the current academic year (June 1 through May 31) to the 
Provost’s office at doc@stolaf.edu AND to your department chair AND associate dean. Please use the 
guidelines below to structure your report. 

Name: 
Year of Report:  
Department(s): 

1. Teaching and Advising:  
A. List the courses that you taught this year, including internships and IS/IR. 

i. If you are tenured, did you submit to your chair the end-of-course evaluations for 2 
courses (per Faculty Manual 4.VI.C)? Please list the courses. 

  
B. Describe, either here or in the list above, any innovations, new courses, or other 

improvements to your teaching that you worked on this year, such as exploring uses of 
instructional technology, developing new units in courses, supporting diversity or inclusion, 
teaching or learning assessment, ACE, and also any CURI or other mentored research 
projects not listed above under 1.A. 
 

C. Describe improvements to your advising that you worked on this year, such as participating 
in the Advising Workshop, using the Advising Registration check-in Form, mentoring for 
graduate school or fellowships, or participating in department advising initiatives. 
 

2. Scholarly Work:  
A.  Provide a list of your completed achievements in the area of scholarship and/or creative 

work including (but not limited to) publications, grant proposals submitted, awards, shows, 
concerts, lectures, consulting, editorial service, service to professional organizations, 
conference/workshop attendance, and honors received. (If a current or former student is a co-
author or a named collaborator, please note this fact.)  
 

B. Provide a list of scholarly and/or creative works in progress or submitted for publication but 
not yet accepted, grant proposals that are under development, etc.  

3.  College Supported Professional Activity: If you received professional development support from 
the college during the year (e.g., Faculty Development Grant, travel funds, support from GFCR or 
IPAT), please indicate how these funds supported your professional growth and development.  

4.  Other Contributions to the Mission of the College: Describe any significant work on 
departmental or college committees/task forces, college and community service activities, etc. 

5.  Please describe any other important achievements this year. 

6. Please indicate if you would like to speak with your Associate Dean or Chair about promotion. 


