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To get
started...

You may need:
- Passport

- Social Security card if you have received one previously.
- 120
- 194




Glacier

* A portal to input your U.S. visits and
residency information

. This will help us identify how to tax your
employment wages, taxable scholarships and
other types of payments.

. Identify your residency status- nonresident alien
or resident alien.

. Will also assist at tax time to produce the
returns you will need.
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Add a New Individual Record

office will get
you set up in the
Glacier system
initially so you
receive your log
in information
via email.

Please enter the following information

Re-enter Email Address:




You will

receive an
email with a
link to Glacier
as well as a
temporary log
in and

password.

Payments from St. Olaf College o nboxx & B
support@online-tax.net 1:56 PM (5 minutes ago) 7Y 4 :
tome ~

Dear Leena The Lion,

The Internal Revenue Service (IRS), the U.S. government tax autherity, requires St. Olaf College to cellect information from all nen-U.S. citizens and non-permanent resident aliens to determine the appropriate rate of tax
withholding and reporting for any payments that may be made to such individuals.

You have received this email because you may receive payments from St. Olaf College. For your convenience, St. Olaf College allows you to provide the required information and complete the necessary forms via the Internet
from any web-accessed computer using the GLACIER Online Tax Compliance System. The information and forms must be provided prior to any payment so that the correct tax withholding and reporting decisions are made;
failure to do so may result in the maximum rate of tax withholding and/or delayed payment. Information provided to GLACIER is transmitted and stored securely and will only be used by St. Olaf College for purposes of tax

withholding and reporting.

You must access GLACIER and provide the requested information within 10 days of receiving this message. If you do not provide the requested information within 10 days, the maximum amount of U.S. tax will be withheld from
any payments made to you

To login to GLACIER, follow the steps below:

Click on the following web link: hitp:/fiwww.online-tax.net ; if the link does not automatically open, simply open your Internet Browser (preferably Intemet Explorer) and enter the website address http./wvw.online-tax.net
Click on the GLACIER logo to enter the website.

At the login screen, enter your temporary access information from below; you will be required to select a new UserlD and Password at the time of first access to GLACIER

UserlD: NBZJHRZX
Password: HMK9PUZH

If you have any ions or need additi 1 about why you have been asked to use GLACIER, please contact me

Thank you and have a great day.

Amanda Weber
St Olaf College
weberS@stolaf.edu or 1-507-786-3299
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GLACIER

Nonresident Alien Tax Compliance System

Click on the Image Above to Enter GLACIER
or Login Now



Access the link in the email and use that

temporary password and log in to set up
your new log in and password.
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Welcome to GLACIER Nonresident Alien Tax Compliance

[To access GLACIER, please enter the following information:

eRCTIC INTERNATIONALm
S

NBZJHRZX
Password:

in your GLACIER Individual Record,

to use GLACIER. Please diract any questions about using GLACIER to: support@online-tax.nat GLACIER is a product of Arctic Intarnational LLC

Submit




Set up your unique log in and password. You can use your St. Olaf
log in and password if that is easiest for you.
Once you submit, if you would like to proceed into the system you

will need to log in again.
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Update GLACIER Login Information

Individual Record Account Creation Successful!

Please create your own new UserID and Password for all future logins to GLACIER.

sword must be at least 8 characters in length

Must be 8-20 alphanumeric characters)

nter password

Submit




Enter your previously created log in and password
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Welcome to GLACIER Nonresident Alien Tax Compliance

To access GLACIER, please ents

UserID:
leenathelion

Password:

t Forgot Legin? An =mail wil

your GLACIER Indiv

GLACTER supperts all current varsions of

odern browsers on all major computing platforms. Javascript must be enabled o use GLACIER. Pleasa direct any quastions sbout using GLACIER to: support@online-ta

net GLACIER is a product of Arctic International LLC

Submit




Review and Accept the

User Agreement

You will not be able to proceed with
the Glacier set up if you elect to not

accept the User Agreement.
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User Agreement
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Click on “Create/update/view my Individual Record

GLACIER Online Tax x 4+ = X
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Welcome to GLACIER for St. Olaf College

The Lion, What Would You Like To Do Today?

Create/update/view my Individual Record

Change my GLACIER Login Information

Exit GLACIER

<Back || Next> Contact GLACIER Sum%k




Select Student Worker and Student.
Be sure to select student worker as well, even if you
do not currently have plans to work on campus.
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(What is your relatmnshlp with St. Olaf College?
Please check all that apply:

Employee/staff

Faculty
Graduate Teaching or Research Assistant

Student Worker

3

3

Student
Visiting Scholar

Other Non-Service

Guest Speaker

Consultant

Other Service
Artist/Performer

Industrial Royalty Recipient

Copyright Royalty Recipient

Other

<Back | [ Next> I Online Help |
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Income Type

What type of payment(s) will you receive from St. Olaf College?

Please check all that apply:
¥/ Compensation/Wages
¥ scholarship or Fellowship (Non-Service)

Living Allowance (Stipend)
Grant

No Income (I DO NOT currently receive payments from St. Olaf College)

<Back || Next>
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Select “Compensation/Wages”, as well as “Scholarship or Fellowship(Non-Service)”



Personal .

« C {y & n svow.online-taxnet * [ - I
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Personal Information

Information

»  Ifyou have a Social Security
Number, then enter it at the
left. If not, then click on the
1t option to the right that
you would like to apply for it

/or Verify the Following Information

First Name/Personal Name

one. b5 ettt adu
SN) or R (Employees and Student
wber (171n) ® T do NOT have a U.5. oF ITIN; I wauld fike to 8pply for an S5 <:|
you are not planning on ) )
(Guest Speakers, C Non-Service and Royaity

I do NOT have a U.S.-issued SSH or ITIN; e to apply for an ITI

working on campus at all,
then click “I do not have a
U.S. issued SSN or ITIN; 1
would like to apply for an
ITIN”. You will return to

this screen at a later time to Vo

T have applied for an ITT1, and T have not yet recei

input your Social Security

Number once you have
received it.



If you will not be working and selected that you want to apply foran
ITIN, then this screen will look different.
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.. For Your Information

Based on the information provided, you have indicated that you have recently or will scon apply for a U.S.-issued Social Security Number ("SSN"). Your Institution is required to collect your ("SSN") from you. To avoid any delay
in payment, you MUST provide your SSN to the Institution Administrator IMMEDIATELY upon receipt of the number from the Social Security Administration. Please be advised that any payments may be delayed until your SSN is

provided to the Institution Administrator,

<Back || Next>




Enter the St. Olaf address as listed here. Phone
numbers are not necessary.

1520 St. Olaf Ave

Northfield, MN 55057

GLACIER Online Tax x  + = X
<« C {t @ hips//wwwonline-tacnet * 0 :
Fsoc TR Foess Toes Dss [ CEOPorts! eFes  [Q MN eServices @ CO e-Services 4G EFTP! B MNNHR R MN UL OsUl [ DenvereBizTaxCe.. @ Main Menu Glacier (3 TiAA Portico M Further File Upload »

Nonresident Alien Tax Compliance
GLACIER P Inencions Tox s

BRCTIC INTERNAT'ONAI.[L[
\ S

U.S. Address

Please enter your numbers

Street Address 1:
1520 St Olaf Ave
Street Address 2:

City:
Northfield

State:

Minnesota v
Zip/Postal Code:
(30000 Or X000 X300x)
/55057

Home Phone Number:
(300300300

|

Work/Department Phone Number:
(XRR-HRX-XHKK)

1DO NOT currently live in the U.S. / I DO NOT have a U.S. mailing address

<Back || Next> Online Help




Enter permanent address (do not enter the address listed below).
Province is only needed if from Canada.

GLACIER Online Tax x -+
& 0 :
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Permanent Foreign Address
Please enter your permanent foreign mailing address:
In qu
City’ na.
City|
Postal Code
12345
Country’
Mexico v
Province
¥ | (Canada Onl:
<Back || Next> Online Help

(Do Not enter a P.0. Box number)

Street Address 2:
(Do Not enter a P.0. Box number)




Enter country of citizenship and tax
residence.

GLACIER Online Tax x =+ = X
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Country of Citizenship / Tax Residence

Please select the appropriate country:

Country of Citizenship: you v s y y
Hexieo : <:I ; ; y rerme e
Country of Tax Residence: h , F T . F

Mexico v ; gener ich v

[
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Click St. Olaf
College and
then select F-1
Student for
current
immigration
status.
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Immigration Status

What is the sponsoring institution?

Please indicate the Institution that sponsored (or will sponsor) your current U.

. immigration status (as indicated on your official immig

mentation)
* st. olaf College

Other Institution
No Sponsoring Institution Required (2.g,, B-1, B-2, W8, WT, etc)

(What is your current U.S. immigration status?

Please indicate your current U.S. immigration status. If you have not yet arrived in the U_S., indicate your anticipated immi
status on which you were last present in the U.S.

ration status; if you have already returned to your home country, indicate the immigration

F-1 Student or OPT or GPT - <:|

Current Immigration Status

1f you are in J status, select the prim:
1f you are from Canada and do N
1f your immigration

<Back || Next> I Online Help i




- Enter the date of arrival on your current F-1 visa.
Note: For those of you that may have been here for high school or another college, enter the
date that you original entered the U. S. on that Visa.

- Enter the date permission to stay expires from your form |-20.

- Enter your estimated final departure date (if 4 year stay, then you can just use May 31, 2023)

GLACIER Online Tax x  + -
< C (Y @ hitps//wwwonline-tacnet, ke 0 :
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Time Spent in the U.S.

How long will you be in the U.S. during this visit?

i anticipated) Date of Entry to the U.S.:
27 v|[Aug v][2019 ¥

Date Permission to stay in the U.S. Expires
31 v|[May v|[2023 ¥

Estimated or Actual Date of Final Departure from the U.S.:
31 v |May v | /2023 v

T

<Back || Next> I Online Help




Verify that your
immigration
status is either
the same as
when originally
entered or if not,
select that it is
different.

GLACIER Online Tax x  + = X
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Immigration Status

® My current immigration status is the SAME as the immigration status under which I originally entered the U.S. for this visit—1 have NOT changed my immigration status.

My current immigration status is DIFFERENT than the immigration status under which I originally entered the U.S. for this visit--After entering the U.S. for this visit, T changed my immigration status.

<Back | | Next> | Online Help |




If this is your very first visit to the U.S., then you just need to click the first option above. “Thisiis the
FIRST time | have ever been to the U.S. for any reason, under any immigration status.

If not, you need to click the second option and then add all prior visits to the U.S. by selecting the
calendar year, type of Visa and approximate number of days present during the calendar year.

cLacier [T — J}chc Ivrerumon.

Days Present In the U.S.

to the U.S. PRIOR to this visit?

ease Sei

<Back || Next= I Onine Help




This will summarize the visits you input. Verify it is correct.

x +

ww.online-taxnet/screens/1 2-ind-prior-visits-summary2.as a # 0 :
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\Bkcnc hreruemowse

Tax Residency Status Summary
low long have you been present in the U
Following is a IARY of the TOTAL a a it
Calendar ear immigration Status Held During Eaoh Calendar Year Approximate Total Number of Days Present in the U.S. During sach Calendar Year
2019 F1 Student 1
2010 B2 Tourist 10

<Back || Next= I Oniine Help
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Select Next.

ne Tax x  +
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Tax Withholding and Tax Treaty Exemption Review
GLACIER is now reviewing applicable Tax Withholding Rates and
any possible Tax Treaty Exemption.
Click Next> to continue.
1
L
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You will see this screen if you do not have a Social Security
Number yet. When the Social Security Number is received, we
will enter it and additional screens will be made available to
claim any tax treaty applicable. Click next for now.

) - @ 2 C | 3 Payments from St. Olaf Colleg... | E7] 5t. Olaf College - Calendar GLACIER Online Tax

v 2 Search ~ 5 Share | More »

Pagew Sefetyw Took~ @@~

Brcrc Ivemmow.

.. For Your Information
@ Based on the information provided, GLACIER has placed a "HOLD Treaty" on your Individual Record. You may or may not be eligible to claim an exemption from tax based on an income tax treaty; however,
such determination n\ust be made by the Institution Administrator. You may continue with the completion ol yonr tax forms; however, mAuku will not allow any tax treaty exempnon at this time and will
wit!

te of tax wil To ine whether you qualify to claim an income tax tr
prep.ued to provide your passport and immigration doct ion to the ini for

emption, you must contact the Institution Administrator as soon as

<Back || Next> :



If no Social Security Number yet or you do not qualify for a treaty exemption.

Click Next.
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Tax Treaty Exemption Verification
[GLACIER has made the fi ing tax treaty exemption determination
Based on the information provided, you do not qualify for an from tax wi g for your C Wages.
Based on the information provided, you do not qualify for an exemption from tax withholding for your Scholarship or Fellowship (Non-Service).
<Back || Next= \ J Oniine Help
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Tax Summary Report

[Based on the information provided, GLACIER has made the f

Name:
Tax Residency Status:

Tax Residency Status Change Date:

Tax Residency Status Start Date:

Tax Treaty Exemp!

Status (Compensation):
Tax Treaty Time Limit (Compensation):
Tax Treaty Exemption Period (Compensation)

Tax Treaty Dollar Limit (Compensation):

Applicable Tax
s Tresty Not Appicabie or

eFes [ MIN e-Senvices @ CO e-Seny

ithholding Rate =

(Compensation):

Tax Treaty Exemption Status (Non-Service =
Scholarship or Fellowship)

Tax Treaty Time Limit (Non-Service Scholarship or
Fellowship):

Tax Treaty Exem Period (Non-Ser
E

Tax Treaty Dollar Limit (N

e
cholarship or Fellowship):

Applicable Tax Withholding Rate =

FICA Tax Status:
FICA Tax Start Date:

Not Submitted
or Fellowship):

Forms Required: =

Document Copies Required:

ased on the information input. Select next.

aQ [
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The Lion, Leena
MNonresident Alien for U.S. Tax Purposes
July 2, 2024 to Resident Alien

January 1, 2024 to Resident Alien
Taxable

Mot Applicable

Mot Applicable

Mot Applicable

single, 1(Bi-Weekly)

Taxable

Mot Applicable
Mot Applicable
Not Applicable

14 Percent

Exempt
January 1, 2024

Tax Summary Report
Form W-4

1-94 / 1-94W Card

Visa Sticker/Stamp (in passport)
Form 1-20 4 |—|

<Back || Neat> N Online Help
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View and Print Forms

GLACIER has generated the following Tax Summary Report and Forms

Please review sach form to ensure that the infarmation is accurate and spelled correctly.

Click on <Print Forms> to view and print each form. Adobe Acrobat Reader is required (see below).

AFTER VIEWING THE FORMS IN ADOBE ACROBAT READER, YOU MUST CLOSE THE WINDOW SHOWING THE FORMS--DO NOT CLOSE YOUR INTERNET CONNECTION.

Tax Summary Report| Print Forms
Form W-4
Tax Information

d Adobe Acrobat Reader, simply click the yellow icon and follow the installation instructions.

Trouble Printing Forms / Forms Come Up Blank? | Glick Hers

<Back || Next> [ Oniine Help

If you are applying for a Social Security Number, do not click Print Forms above at this time. Wait
until you receive your Social Security Number.




Click Next on the following screen and then Exit.
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Finishing And Saving Your Individual Record
Congratulations! You have completed your In Record
To complete and submit your Individual Record, please follow the directions below:
* Review, sign and date each of the Required Forms (as printed from the previous screen);
Photocopy each of the Required Documents (as indicated on the Tax Summary Report);
Submit the Required Forms and Required to the ituti ini: at the address below; and
* click on Next> to properly exit GLACIER and save your Individual Record.
If any information in your Individual Record changes, you must log in to GLACIER and update your Individual Record--The information in the updated Individual Record will be provided to the Instituti .
Your Individual Record must be complete and all Required Forms and Required Documents submitted before any payment is made to you by 5t. Olaf College. If your Required Forms and Required Documents are NOT submitted in a timely fashion, the maximum amount of
U.S. tax may be withheld from any payments made to you.
Please submit all Required Forms and Required Documents within 10 days to the Institution Administrator at the following address:
Amanda Weber
Payroll Manager
St. Olaf College
1520 St. Olaf Avenue
Northfield, MN 55057
507-786-3299 Telephone
webers@stolaf.edu
The information on this screen will be printed as an Instruction Page with your Tax Summary Report.
<Back || Next> I Online Help




Once you have input your Social Security Number:

You will now go through all of the screens you had input
information in before, double checking your information prior to
clicking Next.



If you do qualify for the treaty exemption, select Yes if you would like the
tax exemption, and then click Next.

| M| B | F | % | 5 st OtafColege-Aprivate lbers X x|+ - o x

[c]W-Yoi | J Nonresident Alien Tax Compliance

Tax Treaty Exemption Verification

ne Tax Treaty Exemption for Co

n/Wages

Based on the information entered, the U.:

- China, People’s Republic of Income Tax Treaty allows an exemption from tax withholding for your Compensation/Wages.

Article 20(C) of the 11.5.- China, People’s Republic of Income Tax Treaty allows an exemption for Unlimited T

Period for the Compensation/Wages. Therefore, the possible Lax treaty exemption period is July 21, 2019 - u

The possible tax treaty exemption applies to $5,000 per calendar year of your Compensation/Wages.

Would yo

ke to claim an exempti

rom tax withholding?

= Yes, T would like to claim an exe rom tax wit

holding for the Co ages: T un

ations listed above.

rstand that T must meet any qual

No, L DO NOT want to claim an exen

n from tax withholding; I understand tax will be withheld from the Com; fon/ Wages.

Review of Income Tax Treal

ption for Scholarship or Fellowship (Non-Service)

Based on the information entered, the U.S.-China, People’s Republic of Tncome Tax Treaty allows an exemption from tax withholding for your Scholar

or Fellowship (Non-Service)

Article 20(8) of the U.5.-China, People’s Republic of Income Tax Treaty allows an exemption for Unlimited Time Period for your Scholarship or Fellowship (Non-Service). Therefore, the possible tax treaty exemption period is July 31,
2019 - unlimited.

The possible tax treaty exemption applies ta an Unlimited Dollar Amount of your Scholarship or Fellowship (Non-Service).

Would you like to claim an exemption from tax withholding?

® Yes, T would like to claim an exen from tax witl

holding for the Sche

or Fellowship

1-Service

No, I DO NOT want to claim an exemption from tax withholding for my scholarship or Fellowship (Non-sen




Enter any additional requested information that may be asked, an
example below.

GLACIER Online Tax x  +

- X
&« C {Y & online-taxnet, Q ¥ Q o H
i oApps " oSTOC PR T eSS T TES [ Infor Portal Dss [ CEOPorta ertPs [l MNeServices @ COeServices 48 EFTPSCO [l MNNER W MNSUI CosUl ) DenvereBizTaxCe.. @ Main Menu Glacier I TiaA Portico Mi Further File Upload »

[]W-\ed|=;q Nonresident Alien Tax Compliance RCTIC INTERNATIONALU(

\' Intemafional Tox Consulfing
THE LION,

LEENA Tax Treaty Exemption Information

quired Field

Passport Number-:
23456

Please enter the description of the services provided-:
example, research scholar of advanced macroeconomic analysis er student working
Student Work

y bookstore)

at unive

Please enter the estimated total Compensation/Wages expected to be paid during the calendar year-:
$ 2300.00 (Please do NOT enter commas)

<Back || Next- H Online Help




*  Your Tax Summary may have — _-
changed now that you e B B s e B e s @ =
entered your Social Security b -
Number. This screen is for
informational purposes. You
will be able to print later on
in the process.




Documents

Once you reach the View and Print
Forms screen, you will print the
documents produced and sign
those documents. You will find all
your required forms listed on the
Tax Summary.

Instructions on how to complete the
MN W-4 are on the following slide.

An electronic'signature is
acceptable.

axnet/screens/16-ind-tax-summary-test.asp

s [ Infor Portal pss [ CEOPortal eFes [l MN e-Services @ COeSewvices 4 EFTPSCO [ MNNHR Wy MNSUI g cOSUl [ Denveresiz
l Nonresident Alien Tax Compliance

View and Print Forms

GLACIER has generated the following Tax Summary Report and Forms

Please review each form to ensure that the information is accurate and spelled correctly.

Click an <Print Forms> to view and print each form. Adobe Acrobat Reader is required (see below).

AFTER VIEWING THE FORMS IN ADOBE ACROBAT READER, YOU MUST CLOSE THE WINDOW SHOWING THE FORMS—-DO NOT CLOSE YOUR INTERNET CONNECTION
Tax Summary Report | Print Forms

Form W-4.
Tax Information

To download Adobe Acrobat Reader, simply click the yellow icon and follows the installation instructions.
Get Ac
fesger /|
il

rinting Forms / Forms Come Up Blank? | Click Here

=Back || Next>

[ — [E— S T e ey

Required Forms and Document Copies Attach the following Forms and Documents to the Tax Summary Report
Please print, sign and submit with Tax Summary Report Please copy and submit with Tax Summary Report
Required Forms: Required Document Copies:

Form W-4 Form |-20

Form W-8BEN Form |-94/1-94W Card

Form 8233 - 2020 Visa Sticker/Stamp (in Passport)
Treaty Attachment




DEPARTMENT
. m‘ OF REVENUE
Co m p I etl n g 2020 W-4MN, Minnesota Employee Withholding Allowance/Exemption Certificate

Employees

Com plete Form W-3MN 2o that your employer can withhold the comrect Minnesota income tax from your pay. Consider complating a new Form

W-2MN each year and when your personal oc fisancial situation changes

e — emowyees ST NaTe 300 Nl Lt ame STOWYRe s 5008 Je0uETy Nun
Jekn T. __Doe |000-00-0000 < T
[————— ) 4
1520 St. Olaf Avenue @ﬁ:’:‘_’"‘"'ﬁ*‘"“" <—‘-‘, ]
@ e TF Cae [T warrian
Noxrthfield MN 55057 l_]uxmcmvmmn igher Sirgle nte

Read insuuchions on back. Complete section L OR semnz,mn ﬂ‘nmﬂn the completed fonm to your employer.
Do mot complets both Secfion 1 3nd Sectfion 2. Completing bath secfions will maka tha form isvalid.
[] section 1 — Detarmining Minnecota Allowancac
A Enter “ !"forvvwse“wome&anmlmmasaoeument 5 s
O Cnter “1" if any of the following apoly. .. = g e R R Gk Sl el
* Yousara zingle and have orly ana job
* You are married, have only ore job, and your spouse does not wort
* Your wages irom s second job or your spoure’s wages sr= 51300 or less
€ Enter 1" for your spouse. You may choesa to enter “C” if you sre married and have aither 3
Working Spouse or more than one (ob. (Enterng "0 may Meip You avold Kaving 00 ATie 10X wikhh2id.) .

o

D enier the number of dependents (other than your spouse o yourself) yos wil claim o0 your tax retern.
£ Enter “1" if you wil file a3 Head of fseei for qualifying a: Head of s B
£ Total number of allowances daimed. Add steps A through £
1t you pian your 20, Income tax retum, you may zlso complete the
Mtemized R P F
T section2 — on From

Compiete 52¢tion 2 If you Claim 10 be e:empt from Minaesota income tax withholding (see seaion 2 nstiuctions for qualficetions). if appiicalie,
check one box below to indicate why you befeve you are esempt:
[ & i meet the requrements aad clsim exempt from both federal and Miasezota income tax withaelding.
e cven though | did not caim exempt from faderal withholding, | claim exemp from Minnezota withholding, becauze of all of the following:
* thad no Minnesota nconee tas libiity Qctyear
* Irecewed arafund of 3l Mnnesots income By withhald
* lexpect to Aave N0 MINAESDLa INcome tax ISty this year
[C] ¢ a¥ of the following are true:
= My spouss is 3 military service member assigned to 3 military location in Minnasota
+ My éomicite |logal resdanca) iz in ancther stata
+ 1amir Minnesota colaly to ha with my tpoase My stata of domicie is -
(710 1 2m an 2merican Indian that resides and works on 3 reservation
I + 2ma member of the Minaesota Natcnai Guard o an actve duty US. military member and ciaim 2)empt from Minnesota withbolding

on my milicary pay.
£ 1 receive s miltary pension or other miitary retirement pay a: cakulatzd under U.S. Code, title 10, sections 1401 through 1318, 1847
through 1453, and 12733 and | claim esemp: from M i ing on thiz ret pay.
and
1 mnmub-mcu. tnter Step 7 from Section 1 ebove or St=p 10 of the Itzmiced Deductions o 5 0 § ]
2 Addity ithholding you want d each pay period (ze¢ instructicns) . . Ve abnie b oAl 2
i certify thot ak information provided in Section 1 OR Section 2 is comect. | understand there & a 5300 penaity for filing a fa'se Form W-4MN.
G ratre Date Fnere
_— S =
I Give the comp form to your s
Employers
Sesth instructions L iywumzndnmnd:rufwmtomemmemaoqumn of Revenue. if required, enter your
information below and mail this form to the addres: inthe i forms. i invalid ) We may asses: 3 $50 penalty for

eack raquirad Form W-4MN not fled with us. Keap a copy for your racords.

Wame & Empiyer FacemIEnpoper © humser [FEN] Tinrazots T 10 fember

wosres: oty Sine 2P Leoe




Reminders

*  Provide copies of all documents listed on the Tax Summary report to Payroll
by uploading them to Egnyte -the secure document exchange
https://stolaf.egnyte.com/ul/XqWgqPhxVfo

*  Photocopy and save all documents related to your finances.

*  Look out for emails from us at payroll or support@online-tax.net which is
from Glacier

*  Contact Payroll if you have any questions:

Sara Steward 507-786-3824
Amanda Weber 507-786-3299
Payroll@stolaf.edu


https://stolaf.egnyte.com/ul/XqW9PhxVfo
mailto:support@online-tax.net

