
Roommate Linking Process 
StudentsÊwhoÊareÊinterestedÊinÊlivingÊwithÊaÊspecificÊstudentÊon-campusÊcanÊrequestÊthatÊstudentÊusingÊtheÊRoom-
mateÊLinkingÊprocess!ÊÊFollowÊtheseÊinstrucƟonsÊtoÊsuccessfullyÊlinkÊwithÊanotherÊstudent. 

Step 1: Log into your Residence Life SIS portal 
LogÊintoÊSISÊandÊselectÊ“ResidenceÊLife”ÊfromÊtheÊleŌ-handÊmenuÊopƟonsÊtoÊsuccessfullyÊnavigateÊtoÊtheÊResidenceÊ
LifeÊportal. 

Step 2: Select “Roommate Linking” on your Roommate QuesƟonnaire 
MakeÊsureÊtoÊselectÊ“RoommateÊLinking”ÊonÊyourÊroommateÊQuesƟonnaireÊtoÊbeÊenteredÊintoÊtheÊroommateÊlinkingÊ
process 

IfÊyouÊdidÊnotÊselectÊthisÊopƟonÊonÊyourÊquesƟonnaire,ÊmakeÊsureÊtoÊrevisitÊyourÊapplicaƟonÊtoÊselectÊthisÊopƟon! 

 

OnceÊyouÊhaveÊthisÊopƟonÊselected,ÊcompleteÊtheÊRoommateÊQuesƟonnaireÊtoÊmoveÊtoÊtheÊnextÊstep. 



Step 3: Edit your Personal InformaƟon Profile 
MakeÊsureÊtoÊupdateÊyourÊpersonalÊinformaƟonÊthatÊotherÊstudentsÊcanÊseeÊwhenÊsearchingÊforÊaÊroommate!ÊÊYouÊ
alsoÊmustÊmakeÊyourÊprofileÊpublicÊsoÊthatÊotherÊstudentsÊcanÊsuccessfullyÊlinkÊwithÊyou. 

 

FromÊyourÊResidenceÊLifeÊPortalÊhomeÊpage,ÊselectÊ“PersonalÊInformaƟon” 

SelectÊ“RoommateÊProfile”ÊonÊtheÊnextÊmenuÊbar 



ThisÊwillÊbringÊupÊyourÊRoommateÊProfile! 

ProfileÊPrivacy—ThisÊopƟonÊallowsÊyouÊtoÊturnÊyourÊprofileÊonÊandÊoffÊinÊtheÊroommateÊsearchÊfuncƟon.ÊÊItÊalsoÊallowsÊ
youÊtoÊcontrolÊwhatÊinformaƟonÊyouÊwantÊprovidedÊtoÊotherÊstudents 

· DisplayÊmyÊinformaƟonÊandÊmyÊprofile—thisÊallowsÊstudentsÊtoÊseeÊyourÊroommateÊquesƟonnaireÊanswersÊandÊanyÊ
informaƟonÊthatÊyouÊprovideÊonÊthisÊscreen 

· DisplayÊonlyÊmyÊinformaƟonÊ(notÊmyÊprofile)—thisÊallowsÊstudentsÊtoÊonlyÊseeÊyourÊanswersÊfromÊyourÊroommateÊ
quesƟonnaireÊwhenÊsearchingÊforÊaÊroommate 

· DoÊnotÊdisplayÊme—thisÊshutsÊoffÊyourÊroommateÊprofileÊandÊotherÊstudentsÊwillÊnotÊbeÊableÊtoÊsearchÊforÊyouÊinÊ
theÊ“SelectÊRoommates”Êscreen. 

ItÊisÊimportantÊthatÊifÊyouÊareÊparƟcipaƟngÊinÊRoommateÊLinkingÊthatÊyouÊhaveÊeitherÊ“DisplayÊmyÊinformaƟonÊandÊ
profile”ÊorÊ“DisplayÊonlyÊmyÊinformaƟonÊ(notÊmyÊprofile)”ÊselectedÊtoÊuƟlizeÊtheÊroommateÊmatchingÊfuncƟon. 

TheÊremainderÊofÊthisÊscreenÊisÊopƟonalÊforÊstudentsÊtoÊfillÊout.ÊÊIfÊyouÊhaveÊaÊpreferenceÊonÊhowÊstudentsÊshouldÊcon-
tactÊyou,ÊyouÊcanÊprovideÊthatÊinformaƟonÊhereÊasÊwellÊasÊyourÊcontactÊinformaƟon.ÊÊYouÊcanÊalsoÊprovideÊaÊshortÊ
blurbÊaboutÊyourself,ÊwhatÊyouÊareÊinterestedÊin,ÊorÊwhatÊyouÊareÊlookingÊforÊinÊaÊroommate! 



Step 4: Roommate Matching 
OnceÊyouÊhaveÊyourÊRoommateÊProfileÊturnedÊon,ÊyouÊcanÊbeginÊtoÊsearchÊforÊotherÊstudents. 

 

FromÊtheÊResidenceÊLifeÊportalÊmainÊmenu,ÊselectÊ“RoommateÊSelecƟon” 

OnÊtheÊnextÊmenuÊbar,ÊselectÊ“SelectÊRoommates”ÊtoÊbeginÊsearchingÊforÊaÊroommate!ÊÊ 

 

Please note:ÊmakeÊsureÊtoÊselectÊtheÊcorrectÊtermÊwhenÊselecƟngÊaÊroommate!ÊÊYouÊcanÊdoÊsoÊthatÊtheÊtopÊofÊtheÊ
roommateÊselecƟonÊscreenÊusingÊtheÊ“ForÊtheÊterm:”ÊdropdownÊmenuÊbar 

OnÊthisÊscreen,ÊyouÊwillÊseeÊthreeÊdifferentÊopƟons:ÊRoommateÊRequests,ÊPendingÊRoommateÊRequestsÊandÊSearchÊ
forÊRoommate.ÊÊEachÊopƟonÊisÊanÊimportantÊstepÊinÊtheÊroommateÊmatchingÊprocess! 



Step 4a: Searching for a Roommate 
TheÊfirstÊstepÊtoÊmatchÊwithÊanotherÊstudentÊisÊsearchingÊforÊaÊroommate.ÊÊÊClickÊonÊtheÊ“SearchÊforÊRoommate”ÊtabÊtoÊ
beginÊyourÊsearch 

ThisÊwillÊbringÊupÊtheÊRoommateÊSearchÊtool.ÊÊIfÊyouÊknowÊtheÊstudentÊthatÊyouÊwantÊtoÊlinkÊwith,ÊyouÊcanÊsearchÊforÊ
themÊusingÊtheirÊfirstÊorÊlastÊnameÊhere.ÊÊIfÊyouÊdon’tÊknowÊwhoÊyouÊwantÊtoÊmatchÊwithÊandÊwantÊtoÊexploreÊyourÊop-
Ɵons,ÊyouÊcanÊuƟlizeÊstudents’ÊRoommateÊQuesƟonnaireÊanswersÊtoÊmatchÊwithÊanotherÊstudent. 

 

OnceÊyouÊhaveÊtypedÊinÊaÊstudentsÊname,ÊorÊlistedÊyourÊroommateÊquesƟonnaireÊpreferences,ÊclickÊ“BeginÊSearch”ÊatÊ
theÊboƩomÊofÊtheÊscreenÊtoÊsearchÊforÊstudents! 



OnceÊyouÊhaveÊfoundÊaÊstudentÊthatÊyouÊwantÊtoÊmatchÊwith,ÊyouÊcanÊrequestÊthemÊasÊaÊroommateÊbyÊselecƟngÊ
“RequestÊRoommate”ÊunderÊtheirÊprofile. 

Step 4b: Roommate Requests 
AllÊstudentsÊmustÊgoÊinÊandÊacceptÊtheÊroommateÊrequestsÊthatÊareÊsentÊtoÊthem.ÊÊOnceÊyouÊhaveÊrequestedÊaÊstudentÊ
toÊbeÊyourÊroommate,ÊtheyÊwillÊappearÊinÊtheÊ“RoommateÊRequest”Êtab.ÊÊYouÊwillÊnowÊseeÊthatÊtheÊstudentÊyouÊrequest-
edÊisÊlistedÊthereÊandÊhighlightedÊinÊyellowÊwithÊaÊnoteÊthatÊsaysÊ“StudentÊhasÊnotÊrequestedÊyou.”ÊÊToÊcompleteÊyourÊ
roommateÊmatch,ÊtheÊrequestedÊstudentÊmustÊlogÊinÊandÊacceptÊtheÊroommateÊmatch. 



ByÊclickingÊtheÊmenuÊopƟonÊbesideÊtheÊstudent,ÊthereÊareÊaÊcoupleÊacƟonsÊthatÊ
youÊcanÊtake: 

· Poke—youÊcanÊremindÊtheÊstudentÊaboutÊtheÊroommateÊrequest 

· View—youÊcanÊviewÊtheÊstudentsÊprofile 

· Email—youÊcanÊemailÊtheÊstudent’sÊstolafÊemailÊaccount 

· Delete—ifÊyouÊhaveÊchangedÊyourÊmindÊaboutÊthisÊroommateÊrequest,ÊyouÊ
canÊdeleteÊtheÊrequestÊhere 

Step 4c: Pending Roommate Requests 
StudentsÊwhoÊhaveÊbeenÊrequestedÊasÊaÊroommateÊcanÊviewÊthisÊrequestÊunderÊtheÊ“PendingÊRoommateÊRequests”Ê
tab.ÊÊ 

ToÊacceptÊthisÊroommateÊrequest,ÊstudentsÊshouldÊclickÊtheÊmenuÊopƟonÊbesideÊtheÊstudent’sÊname.ÊÊYouÊwillÊseeÊ
someÊofÊtheÊsameÊmenuÊopƟonsÊasÊabove,ÊasÊwellÊasÊaÊnewÊopƟon: 

· Match—acceptÊtheÊroommateÊrequest 



IfÊyouÊareÊokayÊwithÊtheÊroommateÊrequest,ÊclickÊ“match”ÊtoÊcompleteÊtheÊroommateÊrequestÊprocess.ÊÊTheÊpendingÊ
roommateÊrequestÊwillÊthenÊmoveÊtoÊtheÊ“RoommateÊRequests”ÊsecƟon. 

 

Please note: forÊlargerÊroomÊopƟons,ÊeveryoneÊinÊtheÊroommateÊgroupÊmustÊacceptÊtheÊroommateÊrequest. 

OnceÊeveryoneÊinÊtheÊroommateÊgroupÊhasÊacceptedÊtheÊroommateÊrequest,ÊyouÊwillÊseeÊtheÊmessageÊ“YourÊroommateÊ
groupÊisÊfullyÊmatched”.ÊÊ 

 

YouÊhaveÊnowÊcompleteÊtheÊroommateÊrequestÊprocess! 

 

StudentsÊcanÊalterÊtheirÊroommateÊrequestsÊatÊanyÊƟmeÊonÊthisÊscreenÊbyÊclickingÊtheÊmenuÊbuƩonsÊbyÊtheÊstudents’Ê
names.ÊÊIfÊyouÊchangedÊyourÊmindÊandÊwantÊtoÊsearchÊforÊaÊnewÊroommate,ÊyouÊcanÊdeleteÊthisÊrequestÊandÊstartÊtheÊ
processÊoverÊagain. 


