








Neighbors with Neighbors

Program goals:

e A program designed to build stronger relationships between the St. Olaf
College community and the larger place-based community of Rice
County.

e A means to experience and reflect on your vocation as a neighbor,
support making connections between your academic learning and
application in the wider world.

e To build a bridge between the values of residential housing and
community-based independent living.
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Service: Neighbors with Neighbor requirements

Students will engage in service-related activities in Rice County for a minimum of 4
hours every month during Fall and Spring terms (September, October, November,
December, February, March, April, May)

o Atotal of 32 hours during the academic year.
Students are required to attend all orientations, meetings, presentations, and/or
assessment processes as defined by the Academic Civic Engagement (ACE)
program, Residence Life, and/or service their service site.
This is meant to be a year-long commitment to foster a deep relationship between
the student and St. Olaf’'s Community Partners.
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Service: Neighbors with Neighbor requirements
cntd.

Students already engaged with the community in the following ways may count their
experiences towards the Service: Neighbors with Neighbors program:

e Community-Based Work Study positions (including tutoring in local schools)

e Involvement in a student service organization that actively engages with the off-campus
community in Rice County

e Internships (paid, unpaid, or for academic credit) that actively engaged with the
off-campus community in Rice County

e Academic Civic Engagement (ACE) courses, fieldwork experiences in licensure programs
(Social Work, Education, and Nursing), and other experiences may also count. Students
should contact the ACE office to determine eligibility of experiences before they begin.



Service: Neighbors with Neighbor Eligibility

e Anticipated Graduation Date must be Class of 2026 or 2027.
Be enrolled with an academic schedule at the college.
Have no open student conduct sanctions during the application period (or
thereafter)

e Students may be required to return on-campus housing if a sanction occurs during
the 2026-2027 academic year.
Be accepted and committed to the tenants of the Service: Neighbor to Neighbor
Fulfill service hour requirements: 4 hours a month.
Participate in “Northfield 101" orientation
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Overall Timelines

Exemption Form/Service: Neighbors with Neighbors
application available on SIS

Both forms close at 11:59 p.m.

Email approval for either program sent to residents St. Olaf
email account

Student must accept their exemption/program involvement by
11:59 p.m.

Off-campus address/off-campus housing agreement must be on
file with Residence Life




Access to Exemption/Service Form

e Select “Current Students” on the St. Olaf College webpage
e Scroll down to Quick Links and click SIS

Quick Links

e Select “Residence Life” from the left-hand menu options listed
o  This brings you to the Residence Life Housing Portal
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Step 2. The Application Process

e From the Residence Life portal, you should select “Applications”
from the left-hand menu bar

e This will pull up any applications that you
are eligible to fill out

e Our example Stolaf Test has access:
o  Residential Housing 26-27 Exemption Form (Spring 2025-26)
o  Off-Campus Service: Neighbors with Neighbors (Spring 2025-26)
o  Please note: “Spring 2025-26" only indicates what term the form is housed in. There will not be
an Interim and Spring form for students to also fill out for this application process.
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Step 3: Filling out the Application

e When you select the “Residential Housing 26-27 Exemption Request Form,’
there are two sections that the student must complete:
1. The Residential Housing Exemption Agreement
2. Residential Housing Exemption Request Form



Step 3a: Residential Housing Exemption
Agreement

e This agreement outlines the terms of the housing exemption request form. Please make
sure to read over this document carefully.

e This document outlines the housing exemptions, our timeline and notification of approval
process.

e Reminders:

o  You must meet one of the Residential Housing Exemptions to be approved for off-campus housing.
Students who almost meet one of these exemptions will not be approved for off-campus housing.
o  Students must apply by December 9th at 11:59 pm to be considered for off-campus housing for the

2026-2027 academic year.
e Electronically signing it or typing your name below the agreement states that you agree

and understand the terms of the Residential Housing Exemption process.
e Click “Continue” at the bottom of the screen to continue to the Residential Housing
Exemption Request Form.
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Step 3b: Residential Housing Exemption Request
Form

e Students must complete all required fields to complete the exemption
request form
e If you believe that extenuating circumstances exist, you can write in why

you are applying for off-campus housing.

o If you need more space than the 300 characters provided, please email housing@stolaf.edu and
we will attach it to your profile.

e Once you have filled out all the information, click “Continue” to complete
your application.

e Students can revisit their application until December 9, 2025. If you need
to change your application for any reason, you should follow the same
instructions as above.
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Same Process for the Service: Neighbors with
Neighbors




Step 4: Approval

e Students will be notified of their application status by Wednesday, December 17th.

e All students who are approved for either an off-campus housing exemption or for
involvement in the Service: Neighbors with Neighbors program for the 2026-2027
academic year will receive a separate notice to complete to accept their off-campus
housing status.

e Follow Steps 1 and 2 to log into SIS and access the “Residential Housing Exemption:
Acceptance” form.

e Students must complete both parts of the approval process to accept their off-campus
status:

1. Residential Housing Exemption Approval Agreement
2. Residential Housing Exemption Approval Application






Step 4a: Residential Housing Exemption Approval
Agreement

e Please read over the terms of your agreement carefully. This agreement
outlines the terms of your exemption from on-campus housing.

e This document goes over important deadlines that students must follow to
remain approved for off-campus housing.

e Electronically signing it or typing your name below the agreement states
that you agree and understand the terms of your Residential Housing
approval and that you will abide by the terms outlined in this process.

e Click “Continue” to continue on to the Residential Housing Exemption
Approval Application



Consent « Resudential Housing Exemption: Acceptance
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Step 4b: Residential Housing Exemption Approval
Application

e On this screen, students are asked to provide or review their off-campus
housing address and any roommates that they might be living with

off-campus.
o If not known at the time of this application, it is your responsibility to submit this information
to the Office of Residence Life by March 5, 2026 at 11:59pm.
o Please note: any students listed on this screen as roommates must also be approved for
off-campus housing. Any student who is not approved will be expected to pay any
on-campus housing charge added to their account for the 2026-2027 academic year.

e Finally, students approved for off-campus housing must select “I|
understand” to the terms of the Residential Housing exemption process.
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My Information - Residential Housing Exemption: Acceptance
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Timeline

e Application opened on Monday, November 17th, 2025 at 12 am.

e Application will close on Tuesday, December 9, 2025 at 11:59 pm.

e All students will be notified of their application status by Wednesday, December 17th,
2025.

e Students who are approved for off-campus housing must accept their status by Friday,
January 9, 2026 at 11:59 pm.

e If applicable: students must provide their off-campus housing address to the Office of
Residence Life by March 5, 2026 at 11:59 pm if not known at the time of application.

e If applicable: students must provide a copy of their off-campus housing agreement (eg.,
lease) to the Office of Residence Life by March 5, 2026 at 11:59 pm.
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